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	Job Title: Sessional Assessor of Health and Social Care
Reporting to: Curriculum Manager 
Location: Cross-college/Offsite

	Hours                       Sessional/variable (Flexible hours, can be done alongside current job)  
Contract Type         Support Delivery       

Salary                       £13.05 per hour


	Job Purpose
To build the offer through the ability to market, co-ordinate and meet employer needs, training and assessing within the Health and Social frameworks/standards/stand alone, programmes, including level 5 in college and on-site ensuring achievement of agreed performance and quality targets.   



	Key Responsibilities

· To perform role of assessor in accordance with awarding body guidelines and occupational assessment strategy, and comply with quality standards and procedures and relevant funding organisation guidance

· To carry out recruitment activities, including information/advice/guidance (IAG), enrolment, induction, initial assessment (to include skills scans, basic skills initial assessment, health and safety pre-vet checks and diagnostic testing for functional skills (when required) and individual learning plans (ILP) in negotiation with learners (groups/1-1).

· To deliver training (1-1/group) as and when required, and evaluate the effectiveness of all training.

· To support the wider team in improving learner opportunities, where appropriate

· To motivate learners and provide regular support and guidance to learners and record as appropriate.

· To carry out regular progress reviews with employer/learner in line with funding guidelines.

· To carry out regular progress reviews with employer/learner in line with funding guidelines and attend subject specific meetings with Team Manager ensuring that timely success and overall success rates are met and input mechanism where difficulties arise in agreement with the Team Manager

· To ensure contact for each learner is recorded and evidenced and full contact log audits are available for moderation visits.

· To manage retention and achievement of learners allocated to your caseload.  Ensure that individual targets are achieved

· To efficiently and effectively co-ordinate appointments, working flexibly (weekends and evenings) when required

· To support learners during external and internal competitions where applicable and appropriate to the learner’s learning opportunities.

· To support potential commercial business opportunities.

· To provide a professional customer service to both internal and external customers.

· To take responsibility for ones own professional development and continually update as necessary.

· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
· To undertake risk assessments for any new activity and to ensure risk assessment checks are carried out for any ongoing activity.

· To carry out any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job.


	PERSON SPECIFICATION

	Competencies
Essentials
· Ability to communicate effectively at all levels, including with employers and awarding organisations
· Excellent organisational skills

· Ability to manage time effectively and meet deadlines
· To use initiative and be highly flexible/adaptable

· Highly self motivated and able to motivate/inspire confidence in others

· be able to work weekends and evenings
· Basic IT user/computer skills



	Knowledge and Experience 
Essentials 
· Knowledge of Health and safety
· Knowledge of Safeguarding 
· Healthcare Apprenticeship framework/standards
· Thorough and proven knowledge of occupational standards/assessment strategy in the relevant sector

· Recent experience/occupational competence in area


	Qualifications
Essentials
· A1 award (or TDLB units D32 and D33) or willingness to work towards 
· Qualified to at least level 5 Industry qualifications or equivalent
· Full driving licence and transport

· Level 2 English

· Level 2 Maths 



